PROGRAM Instructions

Reach out to Alessandra Alvarez (aalvare7 @bidmc.harvard.edu) and/or Laurie Dubois
(Idubois3@bidmc.harvard.edu) with any questions about the submissions. -----

Log into MedHub:

» Under the “Site Management ” heading in the middle column, select “Program Accreditation”
> Click on the “APE” tab
» Click on the name of your program to enter data for review by GME and APR review committee
members
o Below is an example of step by step directions.
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1. Enter all data in required fields.

A majority of questions require a simple Y/N response. You may override any auto calculations from
MedHub. Example: if you do not have any case or procedure logs input into MedHub you can hit the
“override” button to enter your own data. Please make sure to read the full description for each
measure.

Trainee Pedormance

Measure Comments

This is a measure of the number of residents
achieving at least their minirurm requiremeant on
all case logs per PGY level. If no | werride | | Recaln]
cases/procedures, please provide an

explanation.

Case experience and procedures logs ‘ ‘ ‘

Internal Cuty Hour suréey highlighted red flags
that required additional monitoring and follow
up. If yes, please comment on outcome of
rmonitoring.

Weork Hour Compliance ‘ ‘ ‘

Enter % of final year trainees who've met your

In Training Bxam Performance
program's expectations for the in-training exam. ‘ ‘ ‘




2. Review Checklist
The “Review Checklist” section is there to ensure you don’t miss any required documentation
for upload into the file attachment section.

Review Checklist

Cescription

ACGME WebADS annual update
Upload the mostrecent submission of yourannual ACGME ADS update.

ACGME Resident Sunvey
Upload mostrecent ACGME Resident Survey Results. If vour program contains aggregate
survey resulte, pleass include thoe=too.

ACGME Faculty Survey

Upload mostrecant ACGME faculty survey. If vour program contains aggrenate survey resu ke,
plassinelude thosston.

FEC heeting Minutes from Annual Frogram Evaluation
Upload your most rec=nt Annual Program Evaluation mesting minutes conducted by vour
Frogram Evaluation Commitkes [FEC).

Curriculum - Goals & Dbjectives
Upload Goaleand Objectives from onerotation.

Frogram Policies
Upload yvour duty Hours, supervision in Care, and transitions in care policies.

Frrior ear AFR Surnmmary Cocurment
Fleass upload vour prior vear AFR Summary Document.
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Update Checklist

3. Program Policies should be uploaded here:

Dashboard CLER AIR Program il

Obstetrics

Overview | GME Review | ACGME Review @ Surveys | Scholarly Activity | Correspondence | Policies }




4, Action Plan

There is an action plan section at the bottom of the form to input your specific action items from your
most recent PEC annual review.

Action Plan

Area for Improvement Action Plan Expected Resolution Date Instituted Target Date Individual Responsible
Test Test test 10/1/2022 10/3/2022 test test Resolved # Modify * Delete
+ Add Action ttem

The Additional Comments Section is for reviewers and GME to input notes. Programs do not need to
enter any information in this section.

Additional Comments # Edit

Title Note/Comment

Strengths:

Program Areas for
Improvement:

Action Plan:

Notes:

GME Notes:




Additional Tips/Resources

If you wish to have your PEC members populate on the MedHub APR form (not required), you can do so
by following these steps:

> From the Administrator home page, go to Program Evaluation Committee

A Urgent Tasks User Management v Graduate Medical Education - Portal Channel

Expiring Licenses (5)

Exit Checklists for Approval (70) Residents:
Expiring Site Contracts (1) (select resident) v ‘n On Ca" Room
Demographics: ACLS - Expires (84)
Faculty:
(select faculty) v ‘n
Personal Calendar © Parki ng

<+ New Faculty Member

Monday, November 14
(No activities) Security. v

Tuesday, November 15

Clinical Competency Committee

(No activities)

Wednesday, November 16 Program Evaluation Committee

(No activities) Mentors/Mentees We”neSS
Thursday, November 17

Read-Only Access

(No activities)

» Next click “Add Committee Member”
> Select the appropriate faculty member from the drop down, indicate if they are a member or

leader, then hit submit.



