
PROGRAM Instructions 

Reach out to Alessandra Alvarez (aalvare7@bidmc.harvard.edu) and/or Laurie Dubois 

(ldubois3@bidmc.harvard.edu) with any questions about the submissions.  ----- 

Log into MedHub:  

➢ Under the “Site Management ” heading in the middle column, select “Program Accreditation” 

➢ Click on the “APE” tab 

➢ Click on the name of your program to enter data for review by GME and APR review committee 

members   

o Below is an example of step by step directions. 
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1. Enter all data in required fields.   

A majority of questions require a simple Y/N response.  You may override any auto calculations from 

MedHub.  Example: if you do not have any case or procedure logs input into MedHub you can hit the 

“override” button to enter your own data. Please make sure to read the full description for each 

measure. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Review Checklist  

The “Review Checklist” section is there to ensure you don’t miss any required documentation 

for upload into the file attachment section. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Program Policies should be uploaded here: 

 



4. Action Plan 

There is an action plan section at the bottom of the form to input your specific action items from your 

most recent PEC annual review.  

 

The Additional Comments Section is for reviewers and GME to input notes.  Programs do not need to 

enter any information in this section.   

 

 

 

 

 

 

 

 



Additional Tips/Resources 

If you wish to have your PEC members populate on the MedHub APR form (not required), you can do so 

by following these steps:  

➢ From the Administrator home page, go to Program Evaluation Committee  

 

 
 

 

➢ Next click “Add Committee Member” 

➢ Select the appropriate faculty member from the drop down, indicate if they are a member or 

leader, then hit submit. 

 

 

 


